
Section 6.340  Delivery of Proposals 

a)	Proposals shall be sealed and submitted in the manner specified or allowed by the Request for Proposals.  When sent by mail, the sealed proposal shall be addressed to the official mailing address specified in the request.  All proposals shall be delivered and received by the Department prior to the time and at the official address specified in the Request for Proposals.  Proposals received after the time specified will be returned to the offeror unopened. The date and time of receipt will be recorded.  Proposals will be held in a secure place until the established due date.  After the date and time established for receipt of proposals, a register of proposals will be prepared that will include for all proposals the name of each offeror and a description sufficient to identify the supply or service item offered.  The register of proposals is open to public inspection after award of the contract.  Proposals will be maintained in a confidential manner during the period prior to execution of a contract.  (See Section 20-15(f) of the Code.) 

b)	Proposals will be opened publicly or via an electronic procurement system in the presence of at least one witness at the time and place indicated, but contents of individual proposals will not be disclosed.
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(Source:  Amended at 44 Ill. Reg. 6222, effective April 8, 2020) 
